Contract Specifics

Preschool Early Intervention Program

Private provider agencies and/or subcontractors that are chosen to assist in the provision of early intervention services for eligible children must demonstrate a clear commitment to provide appropriate educational programs and services in a collaborative manner with the staff and administrators of the Lead Agency (MAWA holder).  The following requirements are non-negotiable and will be sealed by written assurances and signatures in the official contract.

1. All funded services must abide by Federal and State regulations, Office of Child Development and Early Learning (OCDEL) Announcements, Basic Education Circulars, and the most current Guidelines related to Early Intervention.  Copies of such are available from the Lead Agency, as well as on the Pennsylvania Department of Education (PDE) website.

2. All provider personnel must be properly certified according to Pennsylvania Regulations and Staffing Policy Guidelines.  Private Academic Preschool Certification alone is not sufficient.  Certificate of Competencies may be issued by PDE in the event that appropriate certification does not exist.  
a) As new personnel are hired during the contract year, certification and required clearance documentation must be provided to the Preschool Program administrator in a timely manner.  Failure to do so may result in a delay in reimbursement.
b) An agency may need to withdraw a particular staff member as a provider of services to eligible young children at any time throughout the contract year at the written request that includes justifiable reason from the Preschool Program administrator.

3. All subcontracted agencies must use the ER and IEP forms developed by OCDEL.

4. All subcontracted agencies must follow procedures for referral, provide timely ER reports and IEPs, complete progress and outcome monitoring, and Medical Access service logs.
a) IEP development must be in compliance with annual timelines, and in collaboration with the Preschool Program. Clear, concise, functional and measurable goals/outcomes must be developed for the child and family, as well as determination of services that are intended to meet the identified needs of the child.

b) Subcontractor documents that are determined to be out-of-compliance may result in sanctions to be enforced by the Preschool Program administration.

c) The Preschool Program must be contacted for availability as the Local Educational Agency (LEA) at IEP team meetings.  Contact must be prior to any confirmation with parents of meeting date and time.  Failure to do so may result in a delay of reimbursement until further information is provided as to the reason for this “no contact”.

d) A copy of each IEP shall be submitted to the Preschool Program office within two weeks of the IEP team meeting to insure appropriate reimbursement of services.

e) Only services specified on each IEP will be funded.

f) Subcontractors must immediately notify the Preschool Program if adequate programming cannot be provided to any child they are serving, an additional service is thought to be needed or attendance is an issue.  The ER/IEP process will be used for such issues and the Preschool Program will be responsible for the approval of such changes.

5. All contractors will submit 1) a copy of daily attendance information, 2) Medical Access service logs and summary reports, and 3) billing invoices as one complete packet for reimbursement.  Submission is on a monthly basis, no later than (insert a date of the month which you determine to be the due date) and to the attention of: xxxxxxxxxxxxxxxxxxx.  Incomplete packets may delay the reimbursement process for the subcontractor.

6. The contract program year is July 1 through June 30.  Adherence to the attached XXXXXXXXX (enter MAWA holder name) approved program calendar is mandated.  Reimbursement for services provided during program breaks without prior Preschool Program administrator approval may be denied. 

7. Each subcontractor who provides classroom instruction must have prior approved curriculum which is developmentally appropriate.

8. A copy of the subcontractor’s liability and insurance coverage, listing the Preschool Program as an additional insured and certificate holder is required with the awarding of a fully executed contract.

9. Subcontractors must agree to yearly audits if determined necessary by the Preschool Program.  Audits not requested by the Preschool Program will not be funded by the Preschool Program.

10. Subcontractors are independent contractors to the Preschool Program and corresponding IU or district.  Subcontractor is not an agent or employee of the district or IU and is not authorized to make any representation or incur any liabilities on behalf of the district or IU.
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