PARAEDUCATOR CODE OF ETHICS

1. Practice the standards of professional and ethical conduct approved by the school/district agency.

2. Recognize and respect the roles of teachers as supervisors and team leaders.

3. Recognize and respect the differences in the roles of teachers, other professional practitioners and paraeducators.

4. Recognize the teacher’s responsibilities for planning learner programs, and developing behavior management programs.

5. Perform tasks that are within an identified scope of responsibility for paraeducators in different position levels.

6. Share information with parents about their child’s performance as directed by the supervising teacher.

7. Refer concerns expressed by learners or others to the supervising teacher or other professional practitioner.

8. Share appropriate information about learner’s performance, behavior, progress, and/or educational program only with the supervising teacher in the appropriate setting.

9. Discuss confidential issues and school problems only with the supervising teacher or designated personnel.

10. Respect the dignity, privacy and individuality of all learners, families, and staff members.

11. Refrain from engaging in discriminatory practices based on a learner’s disability, race, sex, cultural background or religion.

12. Follow the guidelines established by the district agency to protect the health, safety, and well-being of all learners and staff.

13. Represent the school district or agency in a positive manner.

14. Follow the chain of command established by the district to address policy questions, system issues, and personnel practices.

15. When problems cannot be resolved, utilize the agency’s grievance procedure.

16. Participate with administrators and other stakeholders in creating and implementing comprehensive systems of professional development for paraeducators.

17. Participate in continuing staff development.

18. Know school policies and procedures.

Supervising Paraeducators in Educational Settings: A team Approach, 2nd Edition, Pickett and Gerlach, 2003, Pro*ed, Austin, TX.

© Gerlach,K.,2007,Pacific Training Associates, Seattle, WA.

Student Characteristics Checklist


Use the following checklist to help you find out what you need to know about the learning needs and characteristics of the students with whom you work. For each student you work with, consider:

· The characteristics of the student (communication needs, visual impairments, preferences, etc)

· General classroom adaptations 

· Adaptations to the physical environment

· Adaptations to instructional materials (what types of materials you give the student)

· Adaptations to instructional procedures and testing (how you deliver instruction)

· Behavioral interventions (formal or informal plans in  place)

· Medical concerns (medications, medical conditions, special procedures)


Information a Paraeducator Should Gather at the Start of the School Year

	Information Regarding Supervision…
	What are the District’s Policies regarding…
	My Roles and Responsibilities in this Position…

	Who is my direct supervisor? Will I have more than one supervisor?


	Emergency Procedures (fire drills, injuries, terroristic threats, intruders, etc.)?


	Will I be working with more than one teacher

	What is my work schedule? Will it change?


	Student Discipline Procedures – What are my responsibilities?


	What kind of instructional duties will I have?



	Who is responsible for evaluating my performance and how will that occur?


	Line of communication and order of authority if I have a policy question or if special issues arise?


	What kind of non-instructional duties will I have (classroom, lunchroom, playground, etc.)?



	How do I receive communication from the administration?


	Confidentiality of student information and records? 

	Will I be responsible for any recordkeeping?

	Will I receive any specialized training for this position?  
	Sick leave and personal leave days?
	If the teacher is absent, will my responsibilities change in any way?



	Are there any opportunities for future professional development?


	Required membership in organizations or affiliations (such as a paraeducator union)?


	How should I respond if a parent asks a question regarding his/her child?


(2000 Triplicity

LR Consulting

Diversity Quiz

Questions 1-5:


Based on the 2000 census data estimates, what is the percentage (within 3 percentage points) of the total population that each of the following groups represent?
1. Percentage of Asians in the U.S. population? 

2. Percentage of Blacks in the U.S. population? 

3. Percentage of Hispanics/Latino(a)s in the U.S. population? 

4. Percentage of American Indians in the U.S. population? 

5. Percentage of Whites in the U.S. population? 

Questions 6-17

6. 
What percentage of working age women in the U.S. is presently in the workforce? 

a) 50-59%  

b) 60-69%  

c) 70-79%  

d) 80-89% 

7. What percentage of U.S. families now fits the profile of working father, homemaker mother, and two or more children? 

a) 10%  

b) 15%  

c) 20% 

d) 25% 

8. True or False: Federal protection is provided for employment discrimination for gays and lesbians. 

9.  What percentage of the workforce falls under the American Disability Act definition of disability? 


10. What is the projected percentage of Americans over 65 years old in the year 2015? 

11. Which subgroup has the largest population older than 65 years? 

a) European American Women  

b) European American Men 

c) Asian American Women 

d) Latin American Women 
12. By 2010, what is the projected percentage of American children who will be Black, Hispanic/Latin, Asian or Bi/Multiracial? 

13. What is the number of federally recognized Native American tribal units in the United States? 

14. What geographic area is the leading source of new entry U.S. engineers, doctors, and     technical   workers? 
15.  What is the fastest growing religion in the world? 
16.  What is the largest Hispanic group in the U.S.?

17. True or False. On the 2000 census, mixed-raced Americans were allowed to check off more than one racial category. 

© 2001, 2003, D.L. Plummer & Associates
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Promoting Cultural Diversity and Cultural Competency
Self-Assessment Checklist for Personnel Providing Services and Supports to Children and their Families

This checklist is intended to heighten the awareness and sensitivity of personnel to the importance of cultural diversity and cultural competence in human service settings. It provides concrete examples of the kinds of values and practices that foster such an environment. 

Directions: Select A, B, or C for each numbered item listed. 

A = Things I do frequently 
B = Things I do occasionally 
C = Things I do rarely or never 

Physical Environment, Materials, and Resources

_____ 1. I display pictures, posters and other materials that reflect the cultures and ethnic backgrounds of children and families served by my program or agency.

_____ 2. I insure that magazines, brochures, and other printed materials in reception areas are of interest to and reflect the different cultures of children and families served by my program or agency.

_____ 3. When using videos, films or other media resources for health education, treatment or other interventions, I insure that they reflect the cultures of children and families served by my program or agency.

_____ 4. When using food during an assessment, I insure that meals provided include foods that are unique to the cultural and ethnic backgrounds of children and families served by my program or agency.

_____ 5. I insure that toys and other play accessories in reception areas and those, which are used during assessment, are representative of the various cultural and ethnic groups within the local community and the society in general.

Communication Styles

_____ 6. For children who speak languages or dialects other than English, I attempt to learn and use key words in their language so that I am better able to communicate with them during assessment, treatment or other interventions.

_____ 7. I attempt to determine any familial colloquialisms used by children and families that may impact on assessment, treatment or other interventions. 

_____ 8. I use visual aids, gestures, and physical prompts in my interactions with children who have limited English proficiency.

_____ 9. I use bilingual staff or trained/certified interpreters for assessment, treatment and other interventions with children who have limited English Proficiency. 

_____ 10. I use bilingual staff or trained/certified interpreters during assessments, treatment sessions, meetings, and for or other events for families who would require this level of assistance.

11. When interacting with parents who have limited English proficiency I always keep in mind that:

_____ limitations in English proficiency are in no way a reflection of level of intellectual functioning.

_____ limited ability to speak the language of the dominant culture has no bearing on ability to communicate effectively in their language of origin.

_____ a person may or may not be literate in their language of origin or English.

_____ 12. When possible, I insure that all notices and communiqués to parents are written in their language of origin.

_____ 13. I understand that it may be necessary to use alternatives to written communications for some families, as word of mouth may be a preferred method of receiving information.

Values and Attitudes

_____ 14. I avoid imposing values that may conflict or be inconsistent with those of cultures or ethnic groups other than my own.

_____ 15. In group therapy or treatment situations, I discourage children from using racial and ethnic slurs by helping them understand that certain words can hurt others.

_____ 16. I screen books, movies, and other media resources for negative cultural, ethnic, or racial stereotypes before sharing them with children and their parents served by my program or agency.

_____ 17. I intervene in an appropriate manner when I observe other staff or parents within my program or agency engaging in behaviors that show cultural insensitivity, bias or prejudice.

_____ 18. I understand and accept that family is defined differently by different cultures (e.g. extended family members, fictive kin, godparents).

_____ 19. I recognize and accept that individuals from culturally diverse backgrounds may desire varying degrees of acculturation into the dominant culture.

_____ 20. I accept and respect that male-female roles in families may vary significantly among different cultures (e.g. who makes major decisions for the family, play and social interactions expected of male and female children).

_____ 21. I understand that age and life cycle factors must be considered in interactions with individuals and families (e.g. high value placed on the decisions of elders or the role of the eldest male in families). 

_____ 22. Even though my professional or moral viewpoints may differ, I accept the family/parents as the ultimate decision makers for services and supports for their children.

_____ 23. I recognize that the meaning or value of medical treatment and health education may vary greatly among cultures. 

_____ 24. I recognize and understand that beliefs and concepts of emotional well-being vary significantly from culture to culture.

_____ 25. I understand that beliefs about mental illness and emotional disability are culturally-based. I accept that responses to these conditions and related treatment/interventions are heavily influenced by culture. 

_____ 26. I accept that religion and other beliefs may influence how families respond to illnesses, disease, disability and death. 

_____ 27. I recognize and accept that folk and religious beliefs may influence a family's reaction and approach to a child born with a disability or later diagnosed with a physical/emotional disability or special health care needs.

_____ 28. I understand that traditional approaches to disciplining children are influenced by culture.

_____ 29. I understand that families from different cultures will have different expectations of their children for acquiring toileting, dressing, feeding, and other self-help skills.

_____ 30. I accept and respect that customs and beliefs about food, its value, preparation, and use are different from culture to culture.

_____ 31. Before visiting or providing services in the home setting, I seek information on acceptable behaviors, courtesies, customs and expectations that are unique to families of specific cultures and ethnic groups served by my program or agency.

_____ 32. I seek information from family members or other key community informants that will assist in service adaptation to respond to the needs and preferences of culturally and ethnically diverse children and families served by my program or agency.

_____ 33. I advocate for the review of my program's or agency's mission statement, goals, policies, and procedures to insure that they incorporate principles and practices that promote cultural diversity and cultural competence.


There is no answer key with correct responses. However, if you frequently responded "C", you may not necessarily demonstrate values and engage in practices that promote a culturally diverse and culturally competent service delivery system for children with disabilities or special health care needs and their families.

This resource can be found at:

http://www.nasponline.org/resources/culturalcompetence/checklist.aspx
Tawara D. Goode, - Georgetown University Center for Child and Human Development-University Center for Excellence in Developmental Disabilities Education, Research & Service
Adapted from - Promoting Cultural Competence and Cultural Diversity in Early Intervention and Early Childhood Settings - June 1989. Revised 1993, 1996, 1999, 2000 and 2002.

Reprinted with permission from: Georgetown University Center for Child and Human Development 
 


[image: image1.wmf]

/wEWAwLymoTJ


Bottom of Form

National Association of School Psychologists, 4340 East West Highway, Suite 402, Bethesda, MD 20814

People First Language

Instead of:






Say:

1. The mentally retarded boy

​___________________________

2. She’s autistic



​___________________________

3. He’s wheelchair-bound

​___________________________

4. Jane has a problem talking

​___________________________

5. Bill’s emotionally disturbed

​___________________________

6. The crippled kids



​___________________________

7. She’s a dwarf



​___________________________

8. He suffers from cerebral palsy
​___________________________

9. He is a victim of birth defects
​___________________________

10. One of the deaf/dumb kids
​___________________________
What's Your Learning Style?

For these questions, choose the first answer that comes to mind and mark a, b, or c. Don't spend too much time thinking about any one question. 

1.  When you study for a test, would you rather

[image: image2.wmf]a) read notes, read headings in a book, and look at diagrams and illustrations.
[image: image3.wmf]b) have someone ask you questions, or repeat facts silently to yourself.
[image: image4.wmf]c) write things out on index cards and make models or diagrams. 

2.  Which of these do you do when you listen to music?

[image: image5.wmf]a) daydream (see things that go with the music) 
[image: image6.wmf]b) hum along 
[image: image7.wmf]c) move with the music, tap your foot, etc. 
3.  When you work at solving a problem do you

[image: image8.wmf]a) make a list, organize the steps, and check them off as they are done 
[image: image9.wmf]b) make a few phone calls and talk to friends or experts 
[image: image10.wmf]c) make a model of the problem or walk through all the steps in your mind 

4.  When you read for fun, do you prefer

[image: image11.wmf]a) a travel book with a lot of pictures in it 
[image: image12.wmf]b) a mystery book with a lot of conversation in it 
[image: image13.wmf]c) a book where you answer questions and solve problems 

5.  To learn how a computer works, would you rather

[image: image14.wmf]a) watch a movie about it 
[image: image15.wmf]b) listen to someone explain it 
[image: image16.wmf]c) take the computer apart and try to figure it out for yourself 
6. You have just entered a science museum, what will you do first?

[image: image17.wmf]a) look around and find a map showing the locations of the various exhibits 
[image: image18.wmf]b) talk to a museum guide and ask about exhibits 
[image: image19.wmf]c) go into the first exhibit that looks interesting, and read directions later 
7.  What kind of restaurant would you rather not go to?

[image: image20.wmf]a) one with the lights too bright 
[image: image21.wmf]b) one with the music too loud
[image: image22.wmf]c) one with uncomfortable chairs 


8.  Would you rather go to 

[image: image23.wmf]a) an art class 
[image: image24.wmf]b) a music class
[image: image25.wmf]c) an exercise class 

9.  Which are you most likely to do when you are happy?

[image: image26.wmf]a) grin 
[image: image27.wmf]b) shout with joy 
[image: image28.wmf]c) jump for joy 

10.  If you were at a party, what would you be most likely to remember the next day? 

[image: image29.wmf]a) the faces of the people there, but not the names 
[image: image30.wmf]b) the names but not the faces 
[image: image31.wmf]c) the things you did and said while you were there 

11.  When you see the word "d - o - g", what do you do first? 

[image: image32.wmf]a) think of a picture of a particular dog 
[image: image33.wmf]b) say the word "dog" to yourself silently 
[image: image34.wmf]c) sense the feeling of being with a dog (petting it, running with it, etc.) 

12.  When you tell a story, would you rather

[image: image35.wmf]a) write it 
[image: image36.wmf]b) tell it out loud 
[image: image37.wmf]c) act it out 

13.  What is most distracting for you when you are trying to concentrate? 

[image: image38.wmf]a) visual distractions
[image: image39.wmf]b) noises
[image: image40.wmf]c) other sensations like, hunger, tight shoes, or worry 

14.  What are you most likely to do when you are angry? 

[image: image41.wmf]a) scowl 
[image: image42.wmf]b) shout or "blow up"
[image: image43.wmf]c) stomp off and slam doors 

15.  When you aren't sure how to spell a word, which of these are you most likely to do? 

[image: image44.wmf]a) write it out to see if it looks right 
[image: image45.wmf]b) sound it out 
[image: image46.wmf]c) write it out to see if it feels right 

16.  Which are you most likely to do when standing in a long line at the movies? 

[image: image47.wmf]a) look at posters advertising other movies 
[image: image48.wmf]b) talk to the person next to you 
[image: image49.wmf]c) tap your foot or move around in some other way 

www.usd.edu/trio/tut/ts/stylest.html 
WHAT IS MY STYLE AND

 WHAT IS YOUR STYLE?

We often have different interpersonal styles which indicate our preferences in terms of how we get our needs met. Fortunately, there is no one best style. To work effectively, teams need members with different styles because each possesses different strengths to bring to a partnership. To provide a small glimpse of your preferred style, complete the following inventory by checking one item on each line that best describes you. When completed, total the number of checks in each column, enter that number in the box provided under each column, then read the information on the next three pages that describes your style and how you can begin to work successfully with colleagues who have different interpersonal styles.


                   a                      b                  c                   d

	1. My   

    primary

    need is to:
	Have a position of influence.
	
	Get recognition for my work.
	
	Have my work appreciated.
	
	Have predictability in my work.
	

	2. I enjoy    

    work

    that:     
	Allows me independent decisions.
	
	Has flexibility and variety.
	
	Involves other colleagues.
	
	Is technical and clearly defined.
	

	3. I like to 

    work with

   colleagues

    who are:
	Productive &  decisive.
	
	Intense and enthusiastic.
	
	Committed and dependable,
	
	Thorough and sensitive to details.
	

	4. I prefer    

    work that

    involves:
	Pragmatic & efficient results.
	
	New approaches & different ideas.
	
	A friendly work environment.
	
	A search for the right solution.
	

	5. If and

    when   

    I can, I 

    avoid:
	Long debates.
	
	Detailed analysis of things.
	
	Conflict with colleagues.
	
	Disorganized environments.
	

	6. My    

    personal

    strengths 

    are:
	Leading & decision making.
	
	Motivating &

Communicating.
	
	Listening & acknowledging.
	
	Reasoning & debating the facts.
	

	7. When 

    time

    is of the

    essence, I:
	Make a tentative plan & move on it.
	
	Push timelines to the limit.
	
	Am willing to work extra hours.
	
	Set priorities & follow the plan.
	

	8. In social

    settings, I:
	Initiate conversations.
	
	Am gregarious & fun loving.
	
	Am the listener in the group.
	
	Appear to be serious & quiet.
	

	9. The work 

    I do     

    allows  me:
	The power to change people.
	
	Freedom & flexibility.
	
	Opportunities to work with people.
	
	To be accurate & comprehensive.
	

	10.Colleagues

    describe me 

    as:
	Self-confident & determined.
	
	Energetic & entertaining.
	
	Facilitating & supporting
	
	Disciplined, orderly, & pensive.
	

	11.My 

     decisions

     are 

     generally:
	Realistic & decisive.
	
	Creative & evolving.
	
	Respectful of people’s needs.  
	
	Systematic & abstract.
	

	12.I dislike:
	Losing control.
	
	Boring work.
	
	Frequent change.
	
	Guesswork.
	

	Total

Style
	
	
	
	
	
	
	
	


From Working Together: The Art of Consulting & Communicating (p.229) by A. DeBoer,                                1995, Longmont, CO: Sopris West. Reprinted by permission.

                                                                      Working Together: Tools for Collaborative Teaching


Your highest score indicates your primary style, your second highest score indicates your secondary style, your third highest score indicates your tertiary style, and your lowest score indicates the style that you are least likely to use or understand in others. 

If your highest score is in column a, you prefer an Achiever style. 

If your highest score is in column b, you prefer a Persuader style. 

If your highest score is in column c, you prefer a Supporter style.

If your highest score is in column d, you prefer an Analyst style.

If you are primarily an Achiever style, you are a high risk-taking less people-oriented 

individual. You appear confident and decisive. You like to be in control of situations (and people if      

they are willing to acquiesce). You are generally forceful and direct when 

Working with colleagues.

If you are primarily a Persuader style, you are a high risk-taking, more people-oriented

individual. You appear high spirited and social. You love to inspire and be inspired. You

generally are articulate and intense when working with colleagues.

If you are primarily a Supporter style, you are a lower risk-taking, more people-oriented

individual. You have high ideals and standards. You love calm environments and hate

Conflicts. You generally need security and appreciation for your efforts.

If you are primarily an Analyst style, you are a lower risk-taking, less people-oriented 

individual. You are highly disciplined and persistent. You love to reason and need time to think 
things through before moving into projects. Accuracy and order are your trademarks.

While there are many interactive strategies that can be used successfully with most of your colleagues most of the time, there are style-specific strategies. Communication works best when we adapt our interpersonal strategies to the style of the person with whom we are working, rather than hope our preferred way of doing things works for every person. The following are some style-specific strategies.

When working with Achievers
1. Be business-like and direct. Say it like it is.

2. Use factual, here-and-now questions that imply clear goals and specific objectives.

3. Propose logical and efficient action plans, but let Achievers have (or at least share) control over the final solution.

4. Anticipate possible objections they may have and be prepared to address them.

When working with Persuaders

1. Acknowledge their strengths, importance, competence, humor and



friendliness.

2. Present ideas in an enthusiastic, optimistic, and persuasive manner.

3. Encourage and present ideas that are innovative and adaptable. They love


to change.

4. Get plans in writing. It helps them stay focused.

Working Together: Tools for Collaborative Teaching
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When working with Supporters

1. Be calm, casual, friendly, and informal. 

2. Actively listen, reflect their feelings and concerns.
3. Appreciate their efforts.
4. Present ideas that are consistent with their values and high standards. They are the original idealists.
When working with Analysts

1. Present information in a logical, step-by-step manner.

2. Pay close attention to details; if you do not, they will.

3. Appeal to logic, reason, order, and systematic approach to solving problems.

4. Do your homework (research) before meeting with them. Expect to be  challenged on your assumptions, intuitions, ideas, and procedures.

Detailed information on interpersonal styles and how to work together are discussed in Working Together: The Are of Consulting & Communication, by Anita DeBoer.

Working Together: Tools for Collaborative Teaching
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