
 
   

    
                 

 
 

DRC Contact Information: PDE contact information 
Toll free number: 1-800-451-7849 Phone number: 717-787-4234 
Email: pacustomerservice@datarecognitioncorp.com or: 717-705-2343 

mailto:pacustomerservice@datarecognitioncorp.com


  
  

  
  



  
  

  
  



  
  

  
  



  
  

  
  



  
  

  
  



  
  

  
  



  

  

  

  



  

  

  

  



  

   

  

  



  

  

  

   



  

  

  

 

 
 

 
  

 

Materials should be returned when the majority of the population has 
completed an assessment. 

Ensure that early returns do not include booklets for students who 
need a make-up session. 



  

  

  

 

 
  

 
 

  

The Materials Receipt Notice must be completed in eDIRECT for 
every site that receives materials directly from DRC. 

School Assessment Coordinator accounts in eDIRECT are 
established by the District Assessment Coordinator. 



  

  
 

 
   

  
 

  

   
  

Additional large print and Spanish-translation booklets must be ordered 
through eDIRECT. 

Contact DRC Customer Service for additional Braille booklets. 

Additional Materials Requests will be processed after the initial 
shipment of secure materials. 

The form numbers on the test and answer booklet MUST match to 
ensure accurate scoring of student responses. 



  

   
 

    
 

  
 

 

  

 
   

 

DO NOT return a used answer booklet to DRC without a barcode label 
affixed to the front cover. 

Precode labels for students no longer enrolled in your school should be 
destroyed. 
DRC cannot update a student’s record with new PIMS data if the name 
or PAsecureID printed on the precode label is different than the 
information in PIMS during the testing window. 

When using District/School Labels, the front cover and all applicable 
items on page 2 of the answer booklets must be hand-bubbled. 

A student’s name, PAsecureID, and birth date must be bubbled on the 
answer booklet exactly as it appears in PIMS in order to match the 
student to the PIMS file for reporting. 



  

   
 

  

 
  

  
 

Do Not Score Labels must be affixed over any label already on the 
booklet. 

Keep your security checklists on file after you’ve returned your materials 
to DRC. The checklist can be very beneficial in determining the location 
of a missing booklet. 



  

  
  

    
  

 
  

  

 
 

  

Every testing site is responsible for completing their Materials 
Accountability Form via eDIRECT. 
The Materials Accountability Form is your tool for notifying DRC of 
discrepancies in the receipt or return of secure materials. 

Remember that all answer booklets (used and unused) should be 
boxed separately from test booklets. 

Use the box-flaps labeled A and B to affix the appropriate Return 
Shipment labels. 

Test booklets and unopened packages (shrink-wrapped packs) do not 
need to go into a plastic bag. 



  

 
   

  

   
  

 

Follow the same labeling and sealing procedures for the boxes of test 
booklets. All booklets must be shipped by June 1, 2015. 

Make sure that school personnel answering phones know who is 
responsible for handling PSSA questions from DRC. 



  

  

  

 
  Technology User Guide can be found on eDIRECT under General 

Information/Documents 



  

 
  

 
 

 
 

  

  
 

 

  
  

  
   

    

PA Tutorials can be found on eDIRECT under Test Setup/General 
Information. Also the tutorials are downloaded with the testing software. 

The Online Tools Trainings (OTTs) are downloaded with the test engine 
software. 

The OTTs provide hands-on experience of the tools including online 
accommodations. 

Audio, Color Chooser, and Contrasting Text Chooser accommodations 
can be accessed through the Online Tools Training. “Audio” or “color” 
must be added after the username. 

If the student’s name, PAsecureID, or birthdate is incorrect, do not add 
the incorrect record to the test session. A new record must be uploaded 
to eDIRECT. If any other demographic information is incorrect, the 
record can be used. Make sure PIMS is updated so the correct 
demographic information is provided to DRC. 



  

  
   

  
 

    

  

  

Audio, Color Chooser, and Contrasting Text Chooser accommodations 
must be added prior to the student starting the test. 

Test Setup User Guide is available on eDIRECT under General 
Information/Documents. 
Test Sessions can be added individually or with an upload file. 



  

   

  
  

Permission needed is Status Reports-District Reports 
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